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This instruction implementsAF Policy Directive 91-2Safety Prograns. It establishesand governs the
Sdety Awards Rogram GAP) for the 377th Air Bae Wing (377 ABW) and ssociate unis. The SAP
has leen established to reognize unit safety pesonrnel who have méde significant contributions to he
mission & Kirtland Air Force Bas€KAFB) in therealm of sdety and app} to boh military and civilian
personnel assgned. Theingruction governs the maintenance o certain records tha contain personal
information, the disckure of whid may be an unwarranted invasiohmersonal privacy. Such iriorma-
tion should not be discleed. See AF37-131, Freedom biInformation Ad Program, and AR, 37-132,
Air Force Privacy Act Program, for guidane. This instruction appliesto Kirtland AFB.

1. Basic Evaluation Criteria. Cited accomplshmens mug apply to the peod for which the recognition
pettains. However, you may incluce specific achievements culminating duringut initated beforethe
award peod in the nominatio narrative. Include conibutionsto and involvement in basetivities and
the civilian commurity. Corsider the following areas wdn nominating pesonnel for recogniion:

1.1 Contribuiions may include:supeior safety program manageamt, making asignificant contri-
bution to a safety pr@ct or assignmenusing initiative ad creativity to make séety improvements
in aproduct, process, or mssion relate operation.

1.2 Contributions may also include any irdividual at of heroism, @ achieverment in the realm of
safety @ mishap pevention.

2. Administrative Procedur esfor Submission of Nomination Package.

2.1. You ma nominate individuds by teleghone, email, plain bond paperor any other form of
choice.
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2.2. A supervisor, manager or co-worker may submit a nomination. However, they must coordinate
the package through the commander or director of the organization.

2.3. Nomination packages must arrive at 377 ABW/SE no later than the 15th of the month following
the applicable quarter.

2.4. In the event no nominations are received from outside agencies, the safety selection committee
will select an individual from the unit safety representatives whom they feel deserves recognition.

2.5. A safety selection board will review all quarterly recognition packages. This board will make
selections and present the award at the following quarterly Air Force Occupational Safety and Health
(AFOSH) Council.

3. Program ResponsibilitiesThe 377 ABW Chief of Safety is the authority for the Safety Awards Pro-
gram. The 377 ABW/SE encourages associate commanders and division chiefs to support the SAP.

3.1. 377 ABWI/SE will coordinate the procurement and formal presentation of awards.
3.2. 377 ABW/SE will coordinate arrangements for formal presentations with the 377 ABW/CC.

4. Safety Award Selection Board

4.1. The 377 ABW/SE will appoint the selection board. It will consist of representatives from both
the ground and weapons safety divisions.

4.2. The board will convene quarterly to evaluate and score nomination packages.

4.3. The board will select a winner and recommend approval from the 377 ABW Chief of Safety.
Awards will be presented at the next quarterly AFOSH Council.

GARY D. DILLS, Colonel, USAF
Commander
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